

















Farm or Business Financial Records
Housing Authority Verification (Family Size)
Pay Stubs

Pension Statement

Public Assistance Records

Worker's Compensation Records

Quarterly Estimated tax for Self-Employed
Persons (Schedule C)

Social Security Benefits Records
Unemployment Insurance Documents
and/or Printout

Telephone Verification

Applicant Statement if no other documents
are available and is accompanied with a case
note

Individual(s) With Disabilities

Letter from Drug or Alcohol Rehabilitation
Agency

Letter from Child Study Team Stating Specific
Disability

Medical Records/ Physician’s Statement
Psychiatrist's or Psychologist's Diagnosis
School Official Records or Statement
Sheltered Workshop Certification

Social Service Records/Referral

Social Security Administration Disability
Records

Veterans Administration Letter/Records
Vocational Rehabilitation
Letter/Statement

Workers Compensation Record
Telephone Verification

Observable Condition as Documented in
a Jobs4TN Case Note by Staff

Applicant Statement if no other
documents are available and is
accompanied with a case note.




Table 4: Dislocated Worker

Eligibility
Requirement
Criteria for: Documentation Requirement
Dislocated
Worker o
Proof of termination or lay-off;

e Employer or union representative verification:
letter, phone or electronic verification of layoff;
or

e Individual's name on a WARN notice; or

e Media article/general announcement that
includes source and date; or

e Trade Act eligibility documents that confirm
layoff; or

e Detailed telephone verification; or

e Detailed registrant statement.

AND
Is eligible for or has exhausted Unemployment
Insurance (Ul) (current receipt or exhausted):
Category 1 e Ul Award Letter; or
e Statement from Ul Representative
OR
Proof of attachment to the workforce, but ineligible for
unemployment compensation due to insufficient
Dislocated Worker earnings or services not covered by Ul law:
Program e Pay stubs; or

e Employer verification: letter, phone or electronic
verification that employer is not subject to Ul
law; or

e W-2and or tax returns.

AND

e Unlikely to return to previous industry or

occupation:
Proof of Employment:

e Paystub; or

e Ul document that confirms plant closure or
substantial layoff; or

¢ Individual's name on state-approved WARN

Category 2 notice; or

e Employer or union representative verification:
letter, phone or electronic verification.
AND
Proof of closure or substantial layoff:
e«  WARN notice; or
e Labor Market Analyst Statement; or




OR

AND

Media article/general announcement that
includes source and date; or

Employer or union representative verification:
letter, phone or electronic verification; or

Ul document that confirms plant closure or
substantial layoff.

Paystub; or

Ul document that confirms plant closure or
substantial layoff; or

Individual's name on state-approved WARN
notice; or

Employer or union representative verification:
letter, phone or electronic verification.

Proof of closure:

Employer or union representative verification:
letter, phone or electronic verification; or
Media article/general announcement that
includes source and date

Category 3

Evidence of Self-Employment:

AND

Business license or permits; or
IRS forms and tax documents; or
Monthly Profit and Loss Statements.

Evidence of business closure:

Chapter 7 or Chapter 11 bankruptcy published in
the newspaper, with the date shown; or
Evidence of business failure of supplier or
customer; or

Insurance claims or other proof of income loss;
or

Disaster insurance claim; or

Federal or state declaration of disaster; or
Statement from an Accountant, Bookkeeper or
Tax Preparer; or

Articles of Dissolution.

Category 4

Court records; or

Divorce documents; or

Bank records; or

Public assistance records; or

Warn Notice; or

Death Certificate; or

Self-attestation; or

Registrant statement; or

Permanent Change of Station Documentation;
or




DD-214 indicating type of discharge; or
Employer verification: letter, phone or electronic
verification

Category 5

Proof of permanent Change of Station Documentation;

AND

Unlikely to return to previous industry or occupation




